Spreadsheets 2

Visualizing Data Selecting a Range and Chart

K3
atapult Coffee 4th Quarter Sales @)

“»Spreadsheets organize numerical

. . First, the cells to be
data and calculations in tabular form ’ |charted are selected o5 2006 3. 978 8 986[5 2540

o H H H H H Chart Wizard - Step 1 of 4 - Chart Type @lEd] | Ballard $ 1675| % 1566 | $ 1,502 |$ 4,743
“Numerical information Contam_ed na “ Sdrd o | Cutm s Eastlake | $ 1,378 | $ 1,340 | $ 1,198 | $ 3916
worksheet can be expressed visually — e o Botmbin Phinney | $ 1,312 $ 1,390 | $ 1,150 | § 3,852
in the form of a chart i m h!ﬂ HEE Total | $ 5371 $ 5,274 | $ 4,806 _$ 15451

quickly understood o v @ $1,020

P
¢ Charts allow the user to show numerical | i “‘:ﬂ] M m Aurora Store 4th Quarter Sales
data in ways that are meaningful and T

# Easy to see trends both historical and s o $1$g:g 1
predictive Bemneees 4960 |
¢ Easy to compare data series and identify S ) e ) (o $940 E
patterns $920 ‘ \
Oct. Nov. Dec.
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3l . 53
% What is represented? Catapult Coffee 4th Quarter Sales =z % What is Catapult Coffee 4th Quarter Sales =
Oct. Nov. Dec. Total represented? Oct. Nov. | Dec. Total
< Chart elements Aurora | S 1006 | 978 |$ 956 |% 2,040 P o TN ESNEROUEY EETEN ENNEEE) |t
& Category Labels — Ballard [$ 1675)% 1566 |$ 1502]|$ 4,743 bﬁ d Fastals [ 1375 1305 1195] o 3,916
descriptive text entries Eastlake | $ 1,378 |$ 1,340 | $ 1,198 |$ 3,916 charte hiney |5 131215 13905 1is0ls 3852
(Aurora, Ballard, OCt) Phinney |$ 1312 |$ 1390 |$ 1,150 |$ 3,852 Total $ 5371 $5274 $ 4806 $ 15451
& Data Points — Total $53711$5274 | $ 4806 $ 15451 Stacked Bar Chart Fourth Quarter Sales
numeric values Aurora versus Ballard 4th Quarter Sales & Best for comparing
(cell data) - = Ballard multiple data series
& Data Series — 1,600 1 with a total value W <1 006
grouping of data points a0 ¢ Compares I
(2 data series exist in $1,000 Total Quarterly Ballard $1,675__ $1502__J)
this chart specified by ::gg 1 Sales for each castake IR $1,340
the row data) :;gg ] location Phinney |(ESEIE $1,390
< This is Column Chart s # This chart also 000 $2,000 $3,000 000 000
& Compares two series ot Nov. Dec. displays values B oo som s sem
& Multiple Data Series Chart Copyright ©2008 RM. Laurie Il 3 Copyright © 2008 R.M. Laurie 2
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Spreadsheets 2

Pie Charts: Parts of aWhole Line Charts: Trends
-
9 L
< What is represented? Catapult Coffee 4th Quarter Sales = . e
P - et | Nov. | Dec | Total <*Line Charts are the best way _° P
cells to j{aurora $ 1006s 978[$  956]$ 2,940 i 1
be l;Jllard $ 1675]% 1,566|% 1,52? $ 4,743 to VISU&IlZ_e trends or CyC|eS é 3 A =
charted |[Essti [ o5 tomls troe]s sos over a period of an extended =, // [ |
Phinney $ 1,312|$ 1,390|$ 1,150 % 3,852 perlOd Of tlme ; //J
'Total $ 5371 $5274 $ 4806 $ 15451 o L h II d u//f
& Pie Chart Fourth Quarter Sales »Line graphs are usually use G gy
g when there are many values
# Best for comparing or Comp|ex data 6
Parts of a Whole Aurora, o 54
¢ Represent just a single F'sllx'l?_r,ezy' 52,840 K Examples: E 4
value and shows parts of & Stock Price versus Time . g
the whole & Corporate Revr_enue versus Time 2
¢ Percentage of Sales by Ballard, # Sales versus Time '3
location E;?;?’ s My June Jily bug Sept Oet,
& This chart also PROJECTED SALES (—),
displays values ACTUAL SALES {—) |
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°

Object Linking and Embedding (OLE)

+ Create document in one application that
contains objects from another application
«»Embedded object — stored in the document

¢ Excel chart becomes part of the Word document
% Linked object — stored in its own file

¢ Changes in this file automatically updated in the
main document

“ Multitasking — the ability to have more than
one application open at the same time
¢ Use taskbar to switch between open applications
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